Check List for applying full HRA

as per order of the Commissioner, School Education, WB.
(Memo No. 1117(2)-GA dated 19-07-2024.)

Name of the Teacher:-

School Name:-







                         Circle:-

Name of the Spouse:-

Distance table:-
	Address of Employee
	Distance from Spouse(km) :-
	Address of Employee

	
	
	

	
	Document Produced:-
	

	
	
	


Check List verification:-
	Sl No.
	Topic
	Document attached (Yes/No/Not Applicable)
	Remarks

	1
	Forwarding letter of SI/HOI
	
	

	2
	Application of the incumbent
	
	

	3
	Copy of MC Resolution(for secondary schools only)
	NA
	

	4
	Full address of working stations of the both spouses mentioning the nearest Railway Station/ Bus stand and the actual distance of the working place from the Railway Station/ Bus Stand.
	
	

	5
	Distance related documents of their working places (Google Map/ Railway ticket/ certificate from public authority)
	
	

	6
	In case of distance between 50km to 150km certificate of non-commutability by competent authority.
	
	

	7
	First approval of appointment letter of the teacher (In case of transfer, present approval of appointment is also needed)
	
	

	8
	Transfer/Posting related relevant order of the spouse.
	
	

	9
	Original rent receipt/ house property tax receipt (Xerox copy duly authenticated) of the residence of both the spouse.
	
	

	10
	If spouse reside in Govt. Quarter then govt. Quarted allotment certificate.
	
	

	11
	Original certificates from the concerned Pradhan, in case of Gram Panchayet or from the concerned councillor in case of Municipality or Corporation Notified area or from MLA/MP for proof of the separate living because of attending their duties in school or office.
	
	

	12
	A certificate to the effect issued by the concerned DI/S on non-Commutability of the distance daily by availing General Transport System.
	
	

	13
	Current month Pay slip of both the spouse.
	
	


